Dear Valued CoAdvantage Client,

The 2009 Employee W-2 Statements are now available for quick and easy download and printing via the
CoAdvantage Web.

You and your employees may access the login page as follows:

Direct Login Link: https://www.coadvantage.com/NewLogin/Login.aspx

Or visit www.coadvantage.com and click on ACCOUNT ACCESS at the bottom, right of the Home Page.

If you are currently set up with Administrator or Manager access, you are able to retrieve the W-2
statement on behalf of your employees by accessing the “Employee Administration” or “My Team” link
from the left hand menu of the site, searching for the Employee and then clicking on their “Taxes” link
which will contain a W-2 tab with the downloadable file (see Image 1 & 2 below). While Administrators
and Managers will see the W-2 file via the Taxes link, Employees will only be able to retrieve their W-2
statement via their “Pay” link (see Image 3 below).
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IMAGE 2: Manager View
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IMAGE 3: Employee View
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We hope this will provide you and your employees with immediate and convenient access.

If you have any questions or experience any problems, please feel free to contact a member of your
Payroll Service Team for additional assistance.

Thank you!



